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Architect: _______________________________  Telephone: ______________________ 

Contractor: ______________________________ Telephone: ______________________ 

Supporting Documents and Materials (due at the time of application):  

Two copies of the  following information should be attached to the submitted application: 

1. Project Narrative

2. Scaled drawings of exterior elevations of the existing and proposed conditions (showing all

exterior features accurately and completely) – Plans larger then 11x17 should also be

submitted digitally

3. Site Plan – Showing trees to be removed, if any

4. Photographs of existing conditions, as seen from a public way

5. List of exterior materials and colors

6. Manufacturer specifications for new materials (i.e. windows and doors)

7. Completed New Construction Checklist (if project consists of an addition or new construction)

8. Signed Responsibility for Payment  form for Legal Notices posted in the Concord Journal

Signs in the Historic District (due at the time of application): 

Two copies of the  following information should be attached to the submitted application: 

1. Scaled drawings of proposed sign(s) including thickness of sign, edge detail, specifications for

materials, colors, and typeface to be used (1/2” = 1’ minimum)

2. Actual samples of sign materials, with sample of paint color and proposed finishes

3. Photographs or elevation drawings of building which include a mockup of exact location and

scale of proposed sign

4. Details and specifications for proposed brackets/hangers, colors, installation methods, light

fixtures, etc.

5. Lighting Plan, if applicable

For Town Use Only 

Date Received: Received by: 

Date of Public Hearing (s): 

Commission Actions:           Approved           Disapproved 

Certificate No: Date of Certificate: 

781-325-0065C.E. Floyd Company, Inc.

Johnson Roberts Associates, Inc. 617-666-8585




