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Effective Governance:  
Session 1 



Oath of Office 



Oath of Office 



Committee Handbook 

1. Town Government 
2. Legal Issues 
3. Committee Procedures 
4. Appointment Policies and Procedures 
5. Miscellaneous Items 
6. Committee List and Descriptions 
7. Appendices 

1. Administrative Policies & Procedures 
2. Checklists 
3. Guidelines 

8. Legal Summaries 
1. Acknowledgments are the last two pages of the Handbook 



Legal Summaries 

MGL Ch. 268A

MGL Ch. 30A §18-25



Educate yourself  
on Conflict of Interest Law 



Categories of Conflicts of 
Interests 



Conflict of Interest Law is Complex: 
Recognize potential conflicts & 
GET ADVICE! 

(617) 371-
9500/(888) 485-4766 

2. Make a request on line: 
www.mass.gov/ethics 

http://www.mass.gov/ethics


Ethics Commission:  Stay informed 



Legal Summaries 



Open Meeting Law:  Stay informed 



Open Meeting Law:  Training Videos 



Definitions 



Definitions 



Definitions 



Open Meeting Law Checklists 



Minutes and 
             Records Management 



Open Meeting Law Complaints 



Examples of Complaints 



Open Meeting Law 
                   Contact Information 

townclerk@concordma.gov

openmeeting@state.ma.us

www.mass.gov/ago/openmeeting

mailto:townclerk@concordma.gov
mailto:openmeeting@state.ma.us
http://www.mass.gov/ago/openmeeting


Public Records Law 



Public Records Law and YOU 



Public Records Requests 



Committee Work 



 
Thank you!
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